
Texas A&M University-San Antonio 
Gift Log Form

Name of Gift:

Date of Event:

Location of Event:

Purpose of Gift: This statement must establish the purpose of the gift and a clear benefit to the university.

Name of recipient:

Gift awarded:

Original Signature

Value:

Date

Name of recipient:

Gift awarded:

Original Signature:

Name of recipient:

Gift awarded: 

Original Signature:

Name of recipient: 

Gift awarded:

Original Signature:

Date

Date

Date

Date:

Signature of Director/ Supervisor/ Department Head

Examples: Retirement gifts, event giveaways, drawings, door prizes, and game prizes 
This form must be included with all documentation. Attach another sheet if necessary. 

Documents must be signed.

Value:

Value:

Value:


Texas A&M University-San Antonio
Gift Log Form
Purpose of Gift:
This statement must establish the purpose of the gift and a clear benefit to the university.
Date
Date
Date
Date
Signature of Director/ Supervisor/ Department Head
Examples: Retirement gifts, event giveaways, drawings, door prizes, and game prizes
This form must be included with all documentation. Attach another sheet if necessary.
Documents must be signed.
8.2.1.3144.1.471865.466429
	PrintButton1: 
	ResetButton1: 
	TextField1: 
	TextField2: 
	TextField3: 
	TextField4: 
	TextField5: 
	TextField6: 
	TextField7: 
	TextField8: 
	TextField9: 
	TextField10: 
	TextField11: 
	TextField12: 
	TextField13: 
	TextField14: 
	TextField15: 
	TextField16: 
	TextField17: 
	TextField18: 
	TextField19: 
	DateTimeField1: 
	TextField20: 
	TextField21: 
	TextField22: 
	TextField23: 



